






L.H.114AT 

MINISTR Y OF TECHNOLOGY 

Your reference: 

Explosives Research and Development Establishment 
WALTHAM ABBEY, Essex 

Any communication on the 
subject of this letter should be 
addressed to : 
THE DIRECTOR 
and the following reference 
quoted: 

Dear 1:1' . Wrieht , 

Telephone: Waltham Cross 23688, ext. 452 

18th l:arch , 1910 

Dr. Bell Amy thoucht you lIIi~l d; like ~o ,have the 
enclosed photoerarhs to keer AS a rnerteniio of the 
rresentatj on of the Imre-d al 3ervj ce ?;ednl to you 
on 19th February . 

i.' 1' . 'j . J . ':friGht , 
1, Church GottRce , 
Upshire , 
~7E'.l thaI!! Abbey, 
Essex . 

Yours Rin(~nr(J1 y , 

fOT Director , 
1,;xplosives '\E'search nnd 
Devplopment I;st.9,blishJnent 



~.39/25!1 

To: 

Under the terms of G.N. 4/55 parag:v-aph 5 and/or Establishment No t ice 1/55 paragraph 5, your services have been designated as essential. 

You will b e given further instructions should the need arise . 

6th January 1955 for C.S . /~.R. D . E . 



q/DLB 

I 

L.H. 9DT 

Our reference: HB/33549 
Your reference: 

Dear Mr. Wright, 

MINISTRY OF TECHNOLOGY 

Savoy Hill House, Savoy Hill, Strand, LoNDON W.C.2 
Telex: 22241 Telegrams: Mintec London Telex 

Telephone: 01-836 1207, ext. 760 

,tt September, 1969 

PERSONAL 

With reference to your retirement on 24th October 
1969 I am writing to let you know that as a former 
Government official who possesses or may be thought to 
possess classified information, you may be subject to 
certain hazards if you travel in Communist countries. 
Before undertaking a journey to any of these countries 
or before using any of the air, sea or rail facilities 
offered by them you are asked, in your own interest and 
that of the Department, to contact the Security Branch 
(Ministry of 'rechno1ogy, Security l(a), Room 843, St . 
Giles Court, 1/13, St. Giles High Street, London. W. C. 2. 
Te1 .01-636-3644, Extn. 1425) or the Security Officer at 
ERDE Waltham Abbey. 

W. J. wr~. htjsq. 
through 
Waltham Abbeyo 
""i7.i.ec ·' MR . 7 : >I . (u2t t"F • ..,-w B. 

Yours sincerely, 

N . F.P AXIDN • 



X.ET 
L ~.~ 

MINISTRY OF TECHNOLOGY 

Est . 4 . (a)3, 
Shell Mex House, Strand, LoNDON W.C.2 

Telex: 22241 Telegrams: Mintec London Telex 
Telephone: 01-836 1207, ext. 17 

Our reference: HB/ 33549/Est . 4 (A)3 , 
j October , 1969 . Your reference: 

Dear Mr . ''{right , 

You have been granted the following award under the 
Superannua tion Acts: - ... ~ .J) _ 

",.~ 1- ~557-9-S 
(a) a pension of: - -;::::- J - 9- 7/ 

£488 19s . 10d . (four hundred and eighty 
eight pounds nineteen shillings and ten pence ) per annum, 
with effect from 25th October , 1969 0 

(b) a net additional allowance ( lump sum) 'of: -

£977 19s . 8d a (nine hundred and se~enty 
seven pounds nineteen shillings and eight pence) i . eo , 
a gross additional allo1vance of £1466 19s . 6d., less 
£488 19s o 10d . in respect of the contributions due to 
the Widows ' and Children' s Pension S±eme o 

The above award satisfied the requirements of the 
National Insurance scheme in relation to persons such 
as yours elf who were contracted out of the Graduated 
Pension Scheme at the time of retirement . 

Payment of your pension and additional allowance 
will be made by Paymaster General on application upon the 

V/ 3.- . If/ri ght , Esq ., 
1, Church Cottages , 
Upshire , 
i/al tham Abbey 
Essex .. 

/ enclosed 



[ t 

enclosed form, on or after 25th October , 1969 . 

A pension has also been authorised under the Widow's 
and Children ' s Pension Scheme of: w 

- £ 162 19 s o. 11 d. (one 'hu~dred iand sixty-two pounds . 
nineteeen shillings and eteven pence) per annum, subject 
to the conditions of ~ect~on 51 of the Superannuation 
Act , 1965. This would be paye,ble, with effect from the 
day following the date of your death, to you r wife , 
Mrs. Elsie Emma Wright, shmlld she survive you . 

• i 

~. . . 
Yo~rs since~ely, 

~ . 



Gen. V.40(CS) 

D.M. PAYMASTER GENERAL'S OFFICE, CRAWLEY, SUSSEX. 

PAYMENT OF PENSIONS TO BANKS 

PART I - to be kept by the penS10ner. 

1. If you wish to have your pension vouchers sent to your bank for crediting to 
your account, please complete Part II of this form and send it with your completed 
pension application form to the Paymaster General's Office: the two forms should 
be sent in one envelope. The conditions applying to bank payments are outlined 
below. 

2. Pension vouchers (but not the lump sum voucher which requires your signature) 
will be sent to the bank whicq you design-ate: this can be any branch of any bank 
in the United Kingdom, including a Trustee Savings Bank, but NOT the Post Office 
Savings Bank. 

3. You will appreciate that any overissue of penS10n ar1s1ng from a pensioner's 
death or a change in pension entitlement would have to be refunded. 

4. You should arrange with your bank to forward to you the following documents:-

(i) Pension Voucher Counterfoils, which show the gross amount of pension and 
tax, etc. deducted. Your bank will doubtless send these to you with your 
periodical bank statements. -

(ii) Income Tax Form P.60, which is issued at the end of each tax year to show 
total pension paid and tax deducted in that year. If your bank deals 
with your income tax, it will wish to retain this form. 

5. Annual Declaration Form (see Note 5 of the application form) will be sent to 
you, care of your bank, unless you specially ask for it to be sent to Iyour private 
address: in that event, you should inform the Paymaster General's Office and your 
bank of any permanent change of address. 

please tear here 



C.S.114 (Salaried) 

THESE NOTES ARE IMPORTANT: 

PLEASE READ THEM CAREFULLY AND KEEP THEM FOR FUTURE USE. 

I. Initial Payment. Please complete the attached form and sign it in the presence of a qualified 
attestor (see list at back of the form); then detach and post it to the Paymaster General's Office. 

2. Payment. Payments are made monthly or quarterly (one-twelfth or one-quarter, to the nearest 
penny, of the annual rate of pension). The amount due for part of a pension month is calculated by 
reference to the number of days in the pension month. 

3. Vouchers. Vouchers are machine-printed and usually issued a day or so before payment is due. 
Each voucher should be signed, NOT BEFORE THE DATE SHOWN ON IT, and paid, like a cheque, 
into a banking account. Your signature on each voucher is accepted as evidence of life on the date of 
payment, so making it unnecessary to ask you to fill up separate life certificates. The counterfoils of 
the vouchers provide a useful record of the amounts you receive and may be kept for reference. 

Vouchers are valid for six months, but should, if possible, be presented for payment on, or shortly 
after, the payable dates. 

Please write to the Paymaster General's Office, QUOTING YOUR REFERENCE (see overleaf) 
if a voucher does not reach you by the payment date. 

4. Changes of Address. Please notify any permanent change of address and, if possible, give 
four weeks' notice of the change, as this enables mechanical preparation of vouchers to proceed smoothly. 
Where less than four weeks' notice is given, every effort will be made to send the next voucher to 
the new address. If you expect to be away from home (e.g., on holiday) when a pension payment falls 
due, please arrange for it to be forwarded. It is not possible to issue vouchers in advance or to pick out 
a particular voucher for early posting. 

If you are now abroad, or are going abroad at any time, please let the Paymaster General's Office 
know whether your stay is to be temporary or permanent. 

5. Annual Declarations. The law requires an attested declaration to be made each year before 
payment of pension can continue. When you receive the form, please complete and return it to the 
Paymaster General's Office without delay. 

6. Incapacity. If, through illness or advancing years, you find it difficult to sign in the normal 
manner, you may sign by making a cross (X), followed by the signature and address of a witness. This 
i$ known as "signing by witnessed mark." 

Ut,less special arrangements have been made with the Paymaster General's Office, no one else 
1"Y'\00000V C'iot't....-... _ •• _L .... _ ... __ ... _ •• _ L_L_IE 



CIVIL SERVICE PENSIONS 

7. Income Tax. Your pension is assessable as earned income. Any income tax deductions will 
be shown on the voucher counterfoils: at first, they may be provisional. For the first year, income tax 
deductions are normally based on the total of pay and of pension due to the last payment date before 
6 April. As the Income Tax year runs from 6 April to 5 April an underpayment of income tax may arise; 
in that case you will be notified by H.M. Inspector of Taxes, P.D.7, Ty Glas Road, Llanishen, Cardiff. 
This is also the address to which you should send any inquiry about your P.A.Y.E. code number or your 
tax liability. 

If tax is deducted, a form (P.60) showing payments and tax deducted for the year will be sent to 
you after the end ofthe tax year. These forms are machine-prepared and addressed to the same address 
as the payment vouchers: they can not, therefore, be sent to agents. 

8. Re-employment. If you are re-employed in any capacity by a Public Department you must 
notify the Paymaster General's Office at once and also notify that Office of any later pay increases. 

Employment in private enterprise, Local Government Service, nationalised industries, or service 
under the National Health Scheme does not affect your civil service pension and need not be notified 
or declared to the Paymaster General's Office. 

9. Deductions. Voluntary deductions for certain benevolent societies, Civil Service Sports Council 
and some life insurances etc. can be made from your pension as they were from pay. If you wish 
deductions to be made from your pension you must complete the form ACS/GEN 34 issued by your salary 
section but please also tick the appropriate box opposite. The decision you make should remain firm 
because subsequent requests for alterations interfere with the smooth arrangements for paying pensions 
and add to administrative costs. 

The Paymaster General's Office cannot undertake to deduct National Insurance contributions for 
which you may be liable as a self-employed or non-employed person. You must make your own 
arrangements for obtaining a National Insurance card and stamping it. 

10. Correspondence. Any correspondence about the payment of your pension (but not your tax 
liability - see 7 above) should be sent to the Paymaster General's Office, quoting your reference (both 
letter and number). When you are notified of your P.G.O. reference, please enter it in the space below 
and use it in all correspondence. The reference also appears on each pension voucher. 

PENSION REFERENCE 

Paymaster General's Office, 
Crawley, Sussex. 



C.S./21 
Please address reply (a 

PA YMASTER GENERAL'S OFFICE(C.S .) 

CRAWLEY, Sussex. 

Pension reference : 
.21 . Ip. I., 

Dear Sir/Me:&am., 

Thank you for your completed application form. 
Please quote your reference (shown above) whenever 
you write to this Department. 

I enclose a voucher for your Additional Allowance . 
(Lump sum). 

Your pension will be paid in arrear on t he 'LS-nt . 
day of each month (or of sash l1:H1:s, Sep tembe r, DecetrfOAr 
and Murch, if:y ou asked fop ~"arterJ y paymea-t). 

The first pension payment will be issued shot Uy 
for theNOJ iOd from ~t[)(~ to 
2-S"TH- fi-NAEP.. j 9 6~ , 

Yours faithfully, 

w-J~ WlL&t-ITGS ~. 
D .102h52/2m19 12m 2 / 68 TPD 



L.H. 9~T 

Our reference: HB 33549 

Your reference! 

Dear Mr . Wright, 

MINISTRY OF TECHNOLOGY 

S. M.A.3 

Savoy Hill House, Savoy Hill, Strand, LONDON W.C.2 

Telex: 22241 Telegrams: Mintec London Telex 
Telephone: 01-836 1207, ext. 760 

I' 
((i March, 1969. 

PERSONAL 

I am writing to confirm that, in accordance with your request of 
19th February, 1969, arrangements are being made for your retirement to 
take place on 24th October, 1969, which will be your last day of service 
with the Department. 

The appropriate branch (Est.4(a)3) will write to you separately in due 
course about your superannuation, and any questions you wish to raise on this 
subject should be sent to that branch, if these cannot be settled by your 
Administrative Branch. 

I must draw your attention to Staff Regulations, Section 10.A paragraph 9 
relating to the acceptance of certain types of outside employment within two years 
of retirement. It is your responsibility to decide whether any proposed employment 
is such as to require official permission under the rule and if in doubt you should 
consult this branch immediately. 

May I remind you that no compensation can be given for any annual leave for 
which you may be eligible but which you do not take before your last day of service. 

Yours Sincerely, 

f< N. ~l) 
. , 



L.H.9E 

Telegrams: Avmin. London. Telex. 

Telex No.: 22110/22119. 
Telephone: Temple Bar 1207. 

Extn·1684 

Your Reference 

Our Reference lIB/ 33549 

Dea r Mr. Wright, 

PERSONAL 

alECHNOLOGY 

MINISTRY OF ~ 

SM Admin (B) 2 

SAVOY HILL HOUSE, 

SAVOY HILL, 

STRAND, LONDON, W.C.2. 

(q August, 1968 

The question of further extending your service with the Department 

has been under consideration, and I am glad to be able to tell you 

that we wish for the present to retain your services in your existing grade. 

This extension is intended to cover the period up to 24th October 1969" provided 

that your health and efficiency remain satisfactory and provided also that there are 

no changes in staffing requirements calling for earlier review. 

At the end of the extension now granted you will have completed twenty-nine 

years' service reckonable for superannuation purposes, unless you have any unpaid 

sick or special leave in the meantime. 

Your position will be considered again before the end of the present extension. 

I would remind you that it is open to you to apply at any time to be 

disestablished and that if you propose to allocate part of your pension you should 

give not less than four months' notice of your wish to be disestablished, because 

the procedure entailed is rather lengthy and has to be completed within a 

prescribed period. 
Yours sincerely, 



PK 

L.H.9D 

Telegrams: Avmin, London, Telex. 
Telex No.: 22110/22119. 
Telephone: Temple Bar 1207. 

MINISTRY OF TECHNOLOGY 
MINISTRY OF AVIATION. 

S.M. Admin . (A) 2 
SAVOY HILL HOUSE, 

SAVOY HILL, 

STRAND, LO NDON , W.C.2. 

Extn. 1684 
Your Reference 

Our Reference HB/33549 

/ 
\ <) Marcl. , 1967. 

PERSONAL 

Dear Mr. Hright, 

The question of further e:x!tending your service 
with the Department has been under consideration, and 
I am glad to be able to tell you t hat vIe wis:o for the 
present to retain your servi ces in your existi ng grade. 
This extens i on is intended to cover t he period up to 
24th October, 1968, provided that your bealt!l and 
efficiency remain satisfactory, and provided also t hat 
there are no changes in staffing requirements calling 
for earlier review. 

At the end of t~1e extension now granted, you 
will have completed twenty-ei ght years ' service 
reckonable for superannuation purposes, unless you 
have any unpai d sick or special leave in tl e meantime . 

Your position wi ll be cons i dered again before t he 
end of t~ _ e present extension. 

I would remind you t hat i t is open to you to 
apply at any time to be disestablished and that if you 
propose to allocate part of your pension you should gi ve 

v.T . J. Wr i gr.t, Esq. 
t Lrough S . A. O./E.R. D. E. 

vlaltl-lam Abbey . 

/not 



not less t han four months ' notice of your wi sh to be 
disestablished because t he procedure entailed i s rather 
lengthy and [laS to be completed within a prescribed 
peri od. 

Yours sincerely, 

(J . T. FLETCHER) 



L.H,9D _ 

Telegrams: Avmin. London. Telex. 
Telex No.: 22110/22119. 
Telephone: Temple Bar 1207. 

MINISTRY OF AVIATION, 

" A" ()0 ~ . 1· • tu,1..L!J. • .R. L ~ 

Extn. IG85 
Your Reference 

Our Reference 1J3/3351l9/J . ! 

SAVOY HILL HOUSE, 

SAVOY HILL, 

STRAND, LONDON, W.C.2. 

I~~ AUGust 1966 . 

f:Gi.SONAL 

Dear.!r. ,Jrig:t, 

TI"C question oj' TurtLeI' extendu.g :j"our ,.:;ervlce 
'1vit'l tLc Jepart; ent ~ as ~Joen undor cons~deratlon, and 
T ar:l glai to be a:)lo to tell fOU t at 1",- ,":"c u :::or t c 
prescnt to retain your Ger/icc", 1n .your existing grade . 
Tl.Ls extension ~. s ~ntendcd to covur t, e per.Lod up t.o 
~'-I,t Oct,ouor J 1967, y'ro,' jvJ t' dt Jour l.ealt, and 
e~'j' ;c~.ency rcnain .3at· :::factory, and pro'v ided also t lat 
tliore are no c]lanbes ,i.L staff ins requ,i rerrlentJ calling 
~'or carl :er 1'0\ Le". 

At til0 enC 0" t1 e extcnsi. on rim grantcd, J u 
ill .a·vEe; COTnpl",tcd tvI8nt y -sc,CL ~/l;,ars ' .30r\'.Lce 

r('c:conable ror .. upcraLnuation T:mrpoc e 3: ullle...;; ~)' ou 
.ave an~ urma'i 3·.C. or s1ecial laaic :r t.c mcantlmG. 

Yeur poSiti.O'" '\',ill 0(; cons":"derer:t aE-ain ber'ore t, e 
en d 0': t, c pre~ eLt exto·.lG ion . 

I pould reInind :rou t: at .'.t is open to V'ou to 
app1.r at aq;' tl.:r:E:: to '08 disc.?taolisl"e r l ard t .at· ',' you 
nropose to allocate part 0' your peu:oion IOU 51 .. ould g':""'JE. 
not Ip.:;s tn'an :ot.lr mont' s ' notice 0.:' .:,rour His"l to DE. 

.:Lsestabli.s: 1 cd 'Jecau;.,l,. tl.e proc(;"1urL enta~l(;J . s rat er 
lsngt-: a!'ll :'as to '')e cO:'lplcted liT'i..t~.i.n a preicr~' c,rl 
t-l"r' o'..~ 

Your", ",,'Jicl:.rcl/, 

I,. J . "r'e; ty~dq ., ~~sr&;.._ 
", rou!", 3 .~. /tk D . ~~ 
flalth ... n Abbe.y ~ C .. :::. . ::l . Langstor.) 

;.;t/ 



L.H.2D 

Telegrams: Avmin. London. Telex. 
Telex No.: 22231. 
Telephone: Temple Bar 1207. 

Extn.. 1082 

MINISTRY OF AVIATION, 

Est.2!3(A)2, 

Your Reference. 

THE ADELPHI, 

JOHN ADAM STREET, 

LONDON, W.C.2. Our Reference .. HB/W/ 907/Est. 2!3(A) 2 

//Sune, 1965. 

PERSONAL 

Dear Mr. Wright, 

The question of further extending your service with 
the Department has been under consideration, and I am glad 
to be able to tell you that we wish for the present to 
retain your services in your existing grade. This 
extension is intended to cover the period up to 
24th October 1966, provided that your health and efficiency 
remain satisfactory, and provided also that there are no 
changes in staffing requirements calling for earlier review. 

At the end of the extension now granted, you will 
have completed twenty~ six years' service reckonable 
for superannuation purposes, unless you have any unpaid 
sick or special leave in the meantime. 

Your position will be considered again before the end 
of the present extension. 

I would remind you that it is open to you to apply 
at any time to be disestablished and that if you propose 
to allocate part of your pension you should give not less 
than four monthsf notice of your wish to be disestablished 
because the procedure entailed is rather lengthy and has 
to be completed within a prescribed period. 

W. J. Wright, Esq., 
through S.A.O./E.R.D.E • 

Waltham Abbey. 

Yours sincerely, 

~~-etl~ . , ~ 

(Y. Kennedy) l~~ry 



ZAK 
L.H.2D 

Telegrams: Avmin. London. Telex. 
Telex No.: 22231. 

MINISTRY OF AVIATION, 

Est.2/3(A)2, Telephone: Temple Bar 1207. 

Extn •.............. 101.9 ...... . 
Your Reference .......................•.......•• 

Our Reference .. .HB/W/9.07.;.'Est .. 2/3(A)2 

Dear Mr. Wright, 

THE ADELPHI, 

JOHN ADAM STREET, 

LONDON W.C.2. 

1 April 1964 

The question of further extending your service 
with the Department has been under consideration and I 
am glad to be able to tell you that we wish for the 
present to retain your services in your existing grade. 
Provided your health and efficiency remain satisfactory 
and provided also that there are no changes in staffing 
position calling for earlier review this extension is 
intended to cover the period up to 24th October 1965. 
By that date you will have completed twenty-five years' 
service reckonable for superannuation purposes, subject 
to any deductions on account of unpaid sick or special 
leave which may occur in the meantime. Further 
consideration will be given to your:P0sition in due course. 

As mentioned in our previous letter it is bpen to 
you to apply at ~ time after the age of sixty to be 
disestablished. I would again like to emphasise that, 
if you propose to allocate part of your pension, you 
should give not less than four months notice of your 
wish to be disestablished because ,the procedure entailed 
is rather lengthy and has to be completed within a 
presoribed period. 

w. J. ~ght Esq., 
Through~Dir~tor, 
E.R.D.E. 

Yo~rs sincerely, 

E. J. WARD 



L.H.20 GB. 

Te~eg s: Avmin, London, Telex. 
Te No.: 22231. 
Te ephone: Temple Bar 1207. 

MINISTRY OF AVIATION. 

Est.4"3 (A)2, 

Ext n •.......... ... 1.O'7.9 ................. . 
Your Reference .. .................. .. ...... ..... ....... ... . 

THE ADELPHI, 

JOHN ADAM STREET, 

LONDON, W.C.2. Ou r Reference .. .... ffi3/WI.9.Q7/~1?t!4"3 (A)2. 

· \' 

~~th Septemper, 1963. 

Dear Mr. Wright, 

The question of extending your service with the 
Department beyond your sixtieth birthday has been under 
consideration and I am glad to be able to tell you 
that we Wish for the present to retain your services in 
your existing grade . Provided your health and 
efficiency remain satisfactory and provided also that 
there are no changes in staffing position calling for 
earlier reView, this extension is intended to cover 
the .~riod to 24th October, 1964. By that date you 
will have completed twenty-four years' service 
reckonable for superannuation purposes, subject to any 
deductions on account of unpaid sick or special leave 
which may occur in the meantime . Further consideration 
will be given t o your position in due course . 

'Although you would be continuing in your present 
grade , it is open to you to apply at any time after 
the age of' sixty to be disestablished . I am enclosing 
some notes on the implications of' disestablishment , and 
we would be happy to answer any questions you may wish 
to raise on this subject, if these cannot be settled 
locally. If you propose to allocate part of your 
pension, you should give not less than four months 
notice of your wish to be d.:qestablished, because t he 
procedure entailed is rather lengthy and has to be 
completed within a prescribed period. 

. W. J . ' right, Esq . , 
Through Director, 
,., n T'\ ~ ~ 

Yours sincerely, 

4' .t-#,1»1(/. 

(E. J . w~ 



STAFF - IN CONFIDENCE 

MINISTRY OF AVIATION 

SUPPLEMENTARY NOTE ON DISESTABLISHMENT 

Officers contemplating continued employment 
in their existing grades 

1. When an established officer reaches the minimum retiring 
age (for convenience this is subsequently referred to as age 
60), and the Department is able to offer him continued 
employment in his existing grade, the officer has the choice 
of remaining in an established capacity or of becoming 
disestablished. . When this choice arises the decision will 
be for the individual officer to take; but this Note, read 
in conjunction with the accompanying General Notes on Dis
establishment, indicates the considerations that arise. 
(Nothing in the Note is to be taken as an undertaking by the 
Department to retain any officer in employment to aQy 

particular age). 

2. Reckonable Service. A disestablished officer can 
reckon no more than 5 years (subject to an overriding maximum 
of 45 years pensionable service in all) of disestablished 
service towards increasin9 his pension and additional allow
ance on final retirement (see paragraph 4.d.ofthe Notes on 
Disestablishment). An established officer is not restricted 
in the number of years beyond the age of 60 which can be 
reckoned for superannuation except for the overriding maximum 
of 45 years. This question need be considered only by the 
officer who at the age of 60 has less than 40 years reckon8ble 
service since 45 is the maximum number of years that can be 
reckoned in any circumstances. An officer who at age 60 has 
less than 40 years reckonable service and stays on in an 
established capacity has a chance of finishing with 45 
reckonable yearSj if he stays on disestablished, he has not. 

In practice, of course, care must be taken not to over 
emphasise the importance of this aspect of the case. The 

/officer 
STAFF - IN CONFIDENCE 



STAFF - IN. CONFIDENCE 

officer must ask himself. what is the likelihood of his 
continuing to serve more than a further five years. 

3. Effect of downgrading after the age of 60. The officer 
who is retained after 60 in his existing grade may be required 
at a later date to accept a lower grade (and a lower salar,y) 
if he wishes to continue in service. He would then be 
eligible to draw pension as explained in paragraph 5.b. of the 
Notes on Disestablishment, but he should remember that the 
amount of pension cannot, when added to the pay of the lower 
grade, exceed the pay he was receiving on the last day of 
established service. It may, therefore, be to his advantage 
to remain established for as long as he is retained in the 
higher grade as any increase in salar,y during established 
service may increase the amount of pension he can draw during 
disestablished service. 

4. Retirement on the grounds of ill-health. An established 
officer with 10 or more but less than 20 years reckonable 
service may, if he is retired on the grounds of ill-health, 
have his pension and lump sum enhanced as explained in Staff 
RegUlations Section X.A. paragraph 5.b. An officer who is 
retired for ill-health during disestablished service is not 
eligible for this benefit. 

5. Payment of Superannuation Award. The officer who 
decides to bea~me disestablished can receive immediat~ payment 
of his lump sum (and, if he has less than 10 years reckonable 
service, a short service gratUity). The officer who remains 
in an established capaGity can receive no superannuation award 
until he retires from established serviGe. 

6. Allocation. The officer wha remains in an established 
capacity cannot arrange to make an allocation of pension until 

• he retires from established service. 

Est .4(a) 
June, 1959. 

I 

Estab Form 229A STAFF - IN CONFIDENCE S.684&vX 
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.. 
STAFF - rn CONFIDENCE 

GENERAL NOTES ON DISESTABLISHMENT 

(See M~O.S. Staff Regulations, Section VII. F. paragraph 2.d) 

1. Me~~ng of the Term. A disestablished officer is one 
. who has served in an established capacity, has retired from 
his established appointment at or over the minimum age of 
retirement, and has either continued in service without a 
break or has subsequently been re-employed in such circum
stances that he enjoys certain privileges of established 
status. 

An officer who has already sufficient established 
service to qualify for a gension draws the additional allow
ance (i.e. lump sum) appropriate to his established service 
immediately on notional retirement. He may, if his disestab
lished salary is less than his final established salary, 
start drawing part of his accrued pension in supplementation 
of disestablished salary: and he may, in addition, re ckon 
further complete years of service up to a maximum of 5 to 
increase his superannuation award (both pension and lump sum) 
on final retirment. 

When, as in the majority of cases, there is no break 
between established and disestablished service, disestab
lisbment means in effect notional retirement followed 
immediately by service in the same or a lower grade on the 
conditions set out in the following paragraphs. These para
graphs, although written in the sense of continuous service, 
are also generally applicable in cases where service is 
resumed after a break. 

2. Pay and Conditions of service. A disestablished 
officer takes the same general conditions of service (hours, 
overtime, annual leave, sick leave etc.) as an establish~d 

/offlcer 
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offioer of the same rank. The rules goveruing pay are as 
follows: 

a. The officer who continues in the same grade after 
disestablishment retains his existing rate of pay 
and, if not at the maximum, is eligible for 
incremental progression in the normal way. 

b. The officer who serves in a lower grade, after 
disestablishment will be paid on the scale of the 
lower grade, at the maximum or at the salary he 
was receiving at the time of leaving the higher 
grade, whichever is the less, and, if not at the 
maximum, he will be eligible for incremental 
progression on the lower scale, in the normal way. 

c. Overtime and long hours gratuities are payable in 
the usual way. 

d. If the officer allocates to his wife or a dependant 
a part of the pension awarded to him on disestablish
ment, the amount allocated may be deducted, in full 
or in part, from his pay after disestablishment (see 
paragraph 6.c). 

3. Superannuation - officers with less t han ten years 
re ckonable service. 

An officer with more than one but less than ten years 
reckonable service who retires notionally on disestablishment 
will: 

a. be eligible for a short service gratuity based upon 
completed half-years of reckonable service and 
calculated on average annual salary over the preceding 
three years (or over the period of total service, if 

/less 

STAFF - IN CONFIDENCE 



.. 
.. 

STAFF - IN CONFIDENCE 

less) and also, if reckonable service is not less 
than two years, an additional allowance (lump sum) 
based on complete years of reckonable service and 
average annual salary; these payments are made 
immediately on notional retirement; 

b. be eligible for the award of an "unestablished" 
gratuity under Section 39 of the Superannuation Act, 
1949, and Section I of the Superannuation Act, 1957, 
if he completes at least 5 years disestablished 
service; disestablished service will not confer 
eligibility for pension, nor will it reckon for 
revision of the short service gratuity or addi
tional allowance awarded on notional retirement; 

c. not be eligible to participate in the Widow's and 
Children's or Dependants' Pension Scheme. 

4. Superannuation - officers with ten or more years 
reckonable service 

An officer with ten or more years reckonable service 
who retires notionally on disestablishment will: 

a. be eligible for pension based on the number of 
complete years of reckonable service up to the date 
of notional retirement (subject t o a maximum of 45 
years total reckonable service of which not more 
than 40 years before age 60 are reckonable) and 
calculated on the average salary for the preceding 
three years; the pension will, however, be subject 
to suspension or abatement as in paragraph 5; 

b. be eligible for immediate payment of an additional 
allowance (lump sum) based similarly on complete 
years of service and average salary; 

Ic. 
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c. be able to apply to allocate part or his pension 
(see paragraph 6); 

d. be eligible ror increased pension and extra 
additional allowance to take account or each reckon
able year or disestablished service up to a maximum 
or 5 years, subject to an overriding maximum or 45 
years pensionable service in all. On rinal retire
ment, the pension and additional allowance awarded 
on notional retirement, are re-assessed on the total 
years or reckonable service (i.e. including reckon
able years or .disestablished service) and are 
calculated on the average salary ror the 3 years 
preceding rinal retirement or the 3 years preceding 
disestablishment, whichever is the higher. There is 
no re-assessment, however, unless there is at least 
one rull year or disestablished service; railing 
that minimum period, pension and additional allow
ance remain as originally awarded on disestablish
ment; 

e. ir a participant, have a continuing liability under 
the Widows' and Children's or Dependants' Pension 
Schemes. All contributions in respect or dis
es t ablished service are made by reduction or the 
lump sum on re-assessment, whether the orricer 
elected to contribute by this method during his 
established service, or prererred to contribute by 
periodical deductions rrom his salary. 

5. Suspension or abatement or pension during disestablished 
service 

Pension awarded on notional retirement (see paragraph 
4.a) is suspended or abated during disestablished service, 
as rollows:-

la. 
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a. if the officer's pay after disestablishment 
(referred to hereafter as disestablished pay) is 
equal to or greater than his pay at the time of 
notional retirement, his pension will be entirely 
suspended; 

b. if the officer's disestablished pay is less than his 
pay at the time of notional retirement, his pension 
will be abated by the amount by which his dis
established pay plus pension exceeds his pay at the 
time of notional retirement (i.e. pay at the date 
of retirement from established service). 

6. Allocation of Pension 

a. Under the Superannuation (Allocation of Pension) 
Rules, 1935, an officer retiring from established 
service may apply to surrender part of his (or her) 
pension to provide for his wife (or her husband) or 
for a dependant. An allocation cannot be made 
after the officer has become dis-established (except 
as provided in sub-paragraph b.) and, once made, it 
cannot be varied on account of any subsequent 
revision of pension under paragraph 4.d. An 
allocation of pension is additional ,to, and has no 
effect on, any provision that may have been made 
under the Widows' and Children's and Dependants' 
Pension Schemes of the 1949 Act. 

br No pension can be paid under the Widows' and 
Children's Pension Scheme if the marriage takes 
place after the officer is dis-established but, in 
this event, the officer can make an allocation from 
his pension in favour of his wife provided that he 
is under 70 years of age and was not retired from 
his established appointment on health grounds. 

/c. 
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c, The amount of pension allocated is deductible from 
the officer's disestablished pay as follows: 

i. if the officer's pension is entirely suspended 
(paragraph 5.a), the amount of pension 
allocated will be deducted in full from his 
disestablished pay; 

ii. if the officer's pension is abated (paragraph 
5.b), and the amount of pension allocated 
exceeds the amount of pension in issue, the 
excess will be deducted from his disestablished 
pay. 

7« Superannuation - Officers continuing in established 
service. If an officer is not disestablished but 

continues in an established capacity, he will: 

a. continue to reckon further service for superannuation 
purposes subject to a maximum of 45 years total 
reckonable service of which not more than 40 years 
before age 60 are reckonable; 

b. be ineligible for any superannuation award, and 
therefore be unable to allocate part of his pension, 
until final or notional retirement from established 
service; 

c.continue, if already doing so, to pay periodical 
contributions to the Widows' and Children's or 
D~pendants' Pension Schemes. 

8. Final Retirement. The retention of all officers over 
age 60 is subject to periodical review in accordance with 

/Staff 
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Stat'f Regulations, Section VII.F. The f'inal retirement ~f' disestablished off'icers will be .determined as i f they were established of'ficers, and retention of established status does not, theref'ore, give the established officer any advantage over a disestablished officer for retention of' 
Service" 

Est.4.(a) 
June, 19590 

ESTAB FORM 229 
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L.H. '" 

Telegrams :-SPL YMIN. LONDON. 

Tel. No. :-G~RRARD 808 1. 

Extn ... : ... _ .. __ ... _ ... _. 

Any communication on the subject of 
thl. letter should be addressed to :-

THE SECRETARY 

and the followln, reference quoted : 

Dear Sir, 

MINISTRY OF SUPPLY 
Est. 2 B b, 
THE ADELPHI, 

LONDON, W.C.2. 

Superannuation. 

In accordance wi th the terms of GN. 
48/56 I have to inform you that for 
superannuation purposes your service 
will now reckon in full from • ~~ .. 71 ·.~1 .. 
and as to one half ~~.i:.':~;)Hr.. 
\-0 \> -"1.,,\-, . 

The letter from this Division dated 
~ .'. ~~ .. :5t~ . . . . . .. should be regarded as 
amended accordingly. 

Yours faithfully, 

~\f7aC-(l~~Jnl" 
Establishment Officer. 

Z.13264.R. 



L.H.88SP. 

MINISTRY OF SUPPLY 
Tel. No.-'Waltham Cross 3688 

Any further communication on the subject of this letter should be 
addressed to: 

EXPLOSIVES RESEARCH AND 
DEVELOPMENT ESTABLISHMENT 

THE CHIEF SUPERINTENDENT 
and the following reference quoted 

.CJ 1.7 /1 ............... ..... .. . l .. ( ....... y ... : ...... ................... . 
Your Ref. ... .. ..... ................. . 

Dcar Ilfr. 

WALTHAM ABBEY 
ESSEX 

This is to acknowledge receipt of for:n W.P.S.IO completed by you. 

It is noted that you .have completed Declaration C, which means that you wish to take part in the Widows' and Children's Pension Sche~llC, and to have all your contributions deducted from your IQ~ sum on:retirement. 

yours faithfully, 

for C.S., E.R.D.E 

/ 

/ 



L.H. 450 

Telegrams : SPLYMIN, WIRE, LONDON . 

Telephone No. : TRAfalgar 3499. 

Extn . 2] . 

Any communication on the subject of this letter 
should be addressed to 

THE SECRETARY 
and the following reference quoted: 

1/J?e:r'o/.?5985/Est.~136 .. 
Your Ref. 

Dear Mr. Wright , 

MINISTRY OF SUPPLY 

Est.2.B.6o, Room 303, 

CARLTON HOTEL, 

HAYMARKET, 

LONDON, S.W.I. 

I am glad to tell you that you have been declared successful 
in the Limited Competitionfa.r establ ishment in the Non-Technical 
Class, and a Certifica,te o~ your Qualification dated 24th June, 
1953, has been received fo]m the Civil Service Commission. Your 
substantive grading in the class will be Non-Technical Grade III 
and your appointment will be on the conditions set out herein 
and in the enclosure to thjs lettero 

The Civil Service Certificate will, in accordance vlith the 
normal practice, be retained in the custody of this office o 

Your established appo:ntment in the Non-Technical Class will 
be subject to a tri~l period of one year from the date of the 
Civil Service Certificate. 

The amount of your servjce reckonable for superannuation 
purposes will be notified to you in due course. 

lAs 

Mr . • J . Wright, 
~.R .D .E. Waltham Abbey . 



As from the date of the Certificaie you will be eligible for 
sick pay in accordance with the provis:ons governing the grant of 
sick leave to e~lished classes generllly. 

If you are willing to accept the appointment on the terms 
stated herein, you should complete and return the enclosed form 
of acceptance as soon as pos&ible . 

sincerely , 

~~ 
~sta~ 



/I?~. w. if. W~/t# 7: 
------

Annual Leave Allovrance 

In accordance vvi th G.N. 148/57 your Annual Leave allovvance 
has been adjusted vlithin the terms of G.N. 82/56 as folloym:-

ci2 J years reckonable 
service 

(as defined in Appendix B 
para. 3 of G.N. 82/56) 

= 07') - days annual leave 
allowance with retrospective 
effect from the beginning 
of the current leave year, 
i.e. 1 st liarch, 1957. 

On completion of cJo years reckonable service you should 
make application for a further adjustment of your annual leave 
allowance under the terms of G.N. 82/56. 

~ 
A.O./P. 

Waltham Abbey, 
1st October, 1957. 



L.H.6 

Tetearams: MINISTRY OF SUPPLY 
:etephone: Bxtn .... . 2.j.. .. .. ...... 
Any communication OD the subject 
of this lett« should he addreaaod 

Est. 2. B. C. 
CARLTGN HOTEL, 

Hi. Yl'lARKET , 
LONDON, S.W.l. 

to:-
THB SBCRETARY 

and the following reference 

quoted: 1/~-'S9fS-(~~ 'l':.~JfMAA; 11S~ 

Dear Sir, 

You yrill be pleased to know thB;t . you 
have satisfactorily completed yourf+t.et1.. 
flFobatiofiary peri9d and that your appoint
ment as an established ~-!/~~?tt 
is now confirmed. 

Yours faithfully, 

Es tablishment Officer. 

S.33252(R) 



KR 

L.H. 453 DEGM9iirRY OF SUPPLY 
Telegrams: SPL YM IN, WIRE, 

LONDON. 

Telephone: TRAfalgar 3499. 

Extn. ?7 ... . 

Our reference : 1/:£:>~l:'s/?59$5 
Your ref.rencc: ............ (~::;~.! .. 2B6) 

·Dear Mr . Wright, 

Est . 2.B. 6., 
CARLTON HOTEL, 

HAYMARKET, 

LONDON, S.W.I. 

t"tt.-... 
.::) December, 1953. 

With reference to the Department ' s 
letter dated 15th August, 1953, I have to 
inform you that your service for superannuatior 
purposes will reckon in full from 16th January, 
1948, and as t o one half for t he period 
5th February, 1934 to 15th January, 1948. 

Yours sincerely, 

~. c . ~l~ 

~s~abliShment 

Mr . W. J. Wright, 
Non-Tech. III , 

E. R.p "¥l ,Waltham Abbey. 
'f fJ.H1N ' 

Officer 



L.H.I99 Wire 
Telegrams :-SPL YMIj'" LONDON. 

Tel. No. :-GERRARD 8081. 

Extn ... !kl-t~ 

Any communication on the subject of 

MINISTRY OF SUPPLY 

THE ADELPHI, 
this letter should be addressed to 1- LONDON we 2 

THE SECRETARY , . •• 

and the following reference quoted: It)"" ,,,. ~ . I-a t"!V 
Est.2.B/1/staff/10914/1 25 . ~ . -, , 

Establishment of Officers in the 
Non-Technical and stor es Classes 

Re ceip t is acknowl edged of y our 
application f or consideration for 
establishment under the arrangements made 
f or the Limited Competition as notified 
in General Notice No. 125/50 • 

• 

A.28718R 



L.H. 88 S.P. 

Tel. No.-Waltham Cross 3301 MINISTRY OF SUPPLY 
Any further communication on the 
subject of this letter should be 
addressed to : 

EXPLOSIVES RESEARCH AND 
DEVELOPMENT ESTABLISHMENT 

THE CHIEF SUPERINTENDENT 
and the following reference quoted 

........... : ..... ....... /.Z.oL~ ................ . 
WALTHAM ABBEY 

ESSEX 

Your Ref ........... ... ....... ...... .. . 

])ear :a£::;.Y~~ that. Certificate of 
Qualification has been 1ssued by the Civil Service 
COmmission certifying that you are ~ualified for 
estnblished enployment in un industrinlgrade under 
the Ministry of Supply and that you vvill be eligible 
for the benefits of the superannU£l.tion Acts, as 
provided in the Schene of Establishnent of Gover~~nt 
Industrial Enployocs . 

The date of your establishnent is 16th January, 
1948. 

yours. faithfully, 

··· for 



.k. 
G 

Dear Sir, 

S. 163 

CIVIL SERVICE COMMISSION, 

6, Burl ington Gardens, 

. London, \'1.1. 

24th June 1953 

The Civil Service Commissioners direct 
me to inform you that your Certificate of 
Quali fication for appointment to the 

............. ~?~:-.~~~~i.~~~. ~.~~~~.(q~~?!7. JII) 

....................... . i.r~ . t!l.!=l ••••••• ••• ••••• 

. . . .. . .... . . . ... . . . 1~~~.S.~:·.f. ?.t: . ~P.P.~l . .... 

has been granted and sent to tbat Department. 

Yours faithfully, 

Secretary 

VI . J . ~lright ES -1 . 

20123:10, OOO! Hl, 



/CL 
L.H.342 

TELEPHONE : 

Extn ....... ~9Q.4 ... .. . 
Any communication on the subject 
of this letter should be addressed 
to:-

THE SECRETARY 

and the following reference quoted:-

·····~/P~J.?,{1?f'{j:Est .• 3. •. eA2 .• 

Your Ref. 

Sir, 

MINISTRY OF SUPPLY. 

Q. 

THE ADELPHI, 
LONDON, .C . 2. 

I~ April, 1950. 

I am directed to inform you that revised grades and scales of 
pay have been introduced for the Non-Technical and stores Class with 
effect from 1st April, 1947, and t hat the terms and conditions of your 
appointment on a ssimilat i on are as follows:-

1. You will be assimilat ed to Non-Technical Grade III wi th effect 
from 14/7/47 . 

2. The consolidated salary range applicable to Non-Technical Grade III 
i n offices within the London Postal Area, is £375 to £475. This r ange is 
subject to deduction in the ca se of staff serving outside the London postal 
Area at the rates prescribed in Appendix I to General Notice Supplement No. 6. 

You will enter the r ange , with ef fect from 14/7/47 at £375, from 
which amount will be deducted £ 20 on account of provincial differentiation. 
The annual increases on this range , for which temporary staff are eligible, 
subject to satisfactory service, are £15. The date for your annual review 
is 1st April. 

You have been assimila ted at the above rate but will be allowed 
to retain your existing rates of pay until 14/7/49 when you will proceed 
to £385 p.a . , i.e . £405 less £20 p. d. 

3. Your appointment, as hitherto, will be subject to the regulations, 
as anended from t ime to time, applicable to staff employed by the ~v~inistry 

of Supply. 

4. Your appointment will be subject to one month' s notice by either side. 

5. You will be liable for service anywhere at home or abroad, as the 
needs of the Service may require . You may be called upon to fly in the course 
of your duties or as a passenger when proceeding from place to place on 
official business . No extra salary or all~vance will be payable in connection 
with such flights , but , in certain circumstances , premiruns on life insurance 
policies will be refunded. When service abroad is required, an allowance will 
be payable to cover the additional cost of living overseas . 

, 
6 0 In the event of your originating working out or perfecting any invention 
during the period of your employment you will , if so requested, assign to the 
Gover~ent all your rights in respect of such an invention or enter into such 
agreement for its use as you may be directed to do by the Government and you 
will not , without pennission of the Government , part with any of your rights to 
such invention during the period of your employment . Your full obligations in 
t his respect are covered by Section II ,b 3 of Staff Regulations. 

7 . Your appointment will be unestablished and non- pensionable . 

I am, Sir, 
Your obedient Servant , 

W.J. wright , Esq., 



l.H. sa s!' 

Tel. No.-Waltham Cross 3301. 

Any further communication on the 
subject of this letter should be 
addressed to: 

THE CH IEF SUPERINTENDENT, 
and the following reference quoted . 

.... 'P.~. . ... 
Your Ref . .. 

Dear Sir, 

1"11NISTRY OF SUPPLY 
CHIEF SUPERINTENDENT, 

CHEMICAL RESEARCH & 
DEVELOPMENT DEPT., 

R. G. P. F., 
WALTHAM ABBEY, 

ESSEX. 

r August, 1947 

I am pleased to inform you that approval 
has been given for your promotion to the grade 
of Assistant Foreman (Temp.) with effect from 
the 14th July, 1947, at the rate of 95/- + 30/
Consoliuation au.d. ition i.e. 125/- per week of 
44 hours. 

Yours fai t hfully, 

~, r . VI . J. Wr i gh t . 
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Lf' ". 1: )~rSC'n h...vir.l£ in hi:.; :?o~' ... ;e.3;:.ioj;. or conGrol ,..n;,r 3.:ctch plun " ,.~ 
nC'-:'~ ~ ~ JOC1.lilleLt., or ini'or:'li:.Lt::..or. 'ihich relates to or is .lsGd :in u ~'i:'oni l),~' .,1 

r - .11" · ... ~:~i1B itl ,".~ l.iC .. a _11:.J.ce J or \~iiCrl has bean mad; or obtu n~(l i11 ~Ollt~'(.. .i ;'4t-.(.t 

,{.:r , 0:::' ;/~ i. (:h ,.~, •. h:eJ' cnt:r'.lste(1 in ~on.fidencc: to hi.. by a,r(:f ..)nr~j(, • h • .I >1: •. ' .' 
111. :'3: Hi;:; ::< jc;: .;y or i"{~Jich .110 110.0.; obtai:lCu 0\,1.11<.: t.o bJ.8 (X).:..:l;'': ;i ~In b · .~ (. '; 0 .' 

·r ):\8 n(,.ld o:")'ic.-; Uittler lti.a i.raje~i;Y>1 OI' as a .:)en~or;. ;',h , ho.l dw u!. : .,.~ .,lc 1c3. 
..... 'c •• 1.::- ,d J ' ':.e or!. 1.::; .tJj' "i' ni~: :.iujestY>7 01 a,s a )oraon w:ho 1,13 or 11:.'J t..~ec r eo, .11c.yvJ 
.. dr~.:' : . j,>.:r ,z>!1 "llO holu., or l~.s held such an o~'fi(:e or cont~~:;.ct~·,. 

I ~~ couu:unicate:.> th~ aketchs :)l<:..n. llooel c urt:icJ:es no·tf.1 dO(;U!il0'<).1:. r~ .~ 
in:'o:c,;b.'t:i.on to •. ..rv :1eTSOng other t:l<.n a ;):)1"son to ,\,,7hO::1 he is au"h.or:i.3~~·i +;0 

CG .: .. l.'.nic;, te i t ~ or D. person to \(: 10m it is in tdC '~n ter~:;t of the ;J t&. te his t:.! l 
to C(),,~i'.U':lic.:...te it;) or 

(b) retuiT!.J the ;3"~etch, !,11Ull:: ;uodtlljl urt~clejl note$! 01< docuwent in his 
p0l33c;,;si0H or control Hhen he nH,ano r..i."ht to rnt ... ::.n it or ",ihell it is ;'~'~~ l4;:r'ar-!' 
tohL.> I!uty to l'ctilin it~ 

(2) :f ;my ~)t:rson rcce';'ves any sl>:etch; plun, ,;iodels I;<.L"t:i.cle; note} docu,.~~,!lt 
c·~ infor;.:l.t;.t:~ Cli~ mo •. ine, at" having reu.s0n~1)j,c £I'o .. mii to be .... icvo, Lot tllc ti.llf} HLifm 

he :reCQ'Lves :to to' tht.t the E.::ctch~ pl-..11 ... .:lodcl; a1"tic..i..c ~ note UOCu:.:lCIlt g or infor , ... 1::: . 
is CQ::;,:.;I.u."'lic .... ted to hi..L in cuntru.v;-:-l:.tioll of thi ... HCi:;} he .Gil""l.J.. be l.uilty of 1.\ 

ulir:;det:1eanour, unless he proves t.~l.:...t the cO . .;.tlunieu.t':"(,n to him of the sketch~ pl<..n" 
ulodel., ~icle, note» dOCu..l,'mt, or info.:;'..",.tion ,.il.:; contr....ry to hi5 af~sirc"':l 

;:',ectioll 1 (2) and (3) of the vfficlaJ. :,ccrcts .. ct 1920 Qr()vides u;, 1'0110,· ... s:-

(f\; ret ... iru for ...n.\' )'Uri)Ocie L)rejuuicitJ. to the ciafety or intere.:r~s of ·the 
::>xate any offici;...i documentp ,.hether Qr not co;~ploted or issued fo:c :.li.H) J 

when he has no riCht tv retuin i tJl or' \/heni t i., contrE'r-y to his duty t.') 
retain i'v~ <.IT .:.' .... 11;> to com,ly vr ... th v.ny dil"'Cct.i.ons is.nlCd by any Goverr.l;.1ent 
Dcp!.l.l't. ,f;l.t 0':::' r.y ~Mrson autilOriscd by such Deyurt .. ,ent rrlth reLure to the 
return or di.3.:"lO'::'ul t:lcrcof» or 

(b) allows .. ny ot; '~Hr person to have po."ues5ion of :my official dOCUi;iCnt 
i.ssuod for hi~ u,.;c u.lonc~ or co:,uuooicates 01ly secret official code ,;{orG 01.' 
pb.S~",o. -d ~lO i.:,.metl i or, without lawful D.uti:lority or excU2e~ ha:3 in ilis 
~)Od.3{;s...;ion i-l..y o.'fici;;J. dOClL1cnt or :;ccret offici;.tl COdf~ word or P"'''S ;crd 
i ,.>3: .. ed for t,t!- U,.iC C :( SO;i1e ~)er..3on other than, hiil4lelf. or on obtf ... inil'1.G 
pO~;;Jed~io1' o:f' !J.ny olrtficia.l dOC"Hoont by ' fi~ding or f,Jtbernsc; lleglcct.; 0 .. '" 
fails to I'P.store it to thf~ ):.;rson or ctuthori t;r by WilOOl or for whose n;y~ :: ., VP..\!;' 

L, . ..lUed$ or to n. )01100 const'>.ble; or 

( 0 \ ,',oj. thout :1.:.1.', i't-l aut.lon ty or CXCtl:..>8" ;i:O::1U:"'. .. ctm·es or sells ~ or' has :;'1:, 
'.0 ~ 0. .. 

hi.t$ ;' c.,,:,e , ;:;:::.on for sale w.v .,:;;011 die;, ~cal or stU'l'.y UI,; ufcresaid1 
ile Bht.;l..:.. ~e .:~~l tJt of c.i. ~J5,,:;de:~1CLUlourtt 0 
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R. D. X. Acid 

S .. No .. 77 

i' 

.A.ssistant Foreman' 0 vacancy is oo!'(;iby a.cl!llowledgcd~ 



It is notified that you have been nO:llinated 
to the Civil Service Commission under the 'ter:ris~' 
of the above-~J1entionea scheme. al'l~ y8~r Oi IiI 
g~]?'Ui8~ R9f~J?9Pl:89 H1!l:FR@9r is ~ 

for c.6~.~~~ 



MINISTRY OF' SUPPLY 

Conditions of pmployment 

(Enclosure to l'r.o.S. Letter Nc.1 (p",,,..o( Est.;2BG dated 1$' . ~lJ Iq~~ . 
~~-qf~' 

1. Departmental Instructions. You Vii 11 be subject to such not ices, di r ecti ons, 
instructions, etc. as may be issued from time to ti me by the approj!ri a te authority. 
it copy o f Mini s try of Supply Staff Regulations will be available for your inspection 
oh application to the head of the branch or establi shrr.e nt t:l whi ch you are post ed and 
you 1'1111 be regarded as havi ng read them. 

~. Travelling Allol'la nces etc. If, after apPOintment, you are posted to another 
stat i on , you will be elig ible (unless you have been moved at your ovm r equest) for 
certain a llovlances . De tails o f these allonances a;~e set out in the regulations a nd 
also of the expenses and a llowa nces you may rece i ve for official journeys. 

3. Liab ility to Removal and to Air F'light. You will PI.' li able for s erv ice a nywhere 
at home or abrO<.1.d , as the needs of the Depal' t ment r.ay r equ ire . You may be called 
upon to fly in the course of your duties or as a passenger when proceeding from place, 
to place on official bUSiness. No extra salary or o.llovlance will be payable in 
connect i on wi th such fli ghts but, In certain circumsta nces , premium on Ii fe insura nce 
policies will be r e fund ed. 

L,~ Annual Leave. You will be eligible for annual leave with pay for periods which 
vary broadly accord ing to the class In which you are employed. Leave may not be 
t aken without prior permission and is subject to official requIrements. 

5. Sick Absence. In the event of your a bsence from duty on account of Sickness 
you vlill be allowed sick pay in accordance viith the De partmenta l regulatIons. 

6. Conduct. The principles regulating the general conduct of civil servants In 
their relati ons t o the publ ic are incorporated in the Departmental regulati ons . 
SwrJllo.rised, they are that as 0. civil servant your first duty is to give your undi vided 
all egiance to the State a t all times o.nd on all occaS i ons when the StE',t e ho.s a claim 
on your servIces and that you must not put yourself in a position vlher e t11 ere can be 
any possi bl-2 suspicion tM,t. you are sub::)I'dinating duty to private interest or using 
yoor official poSi t LJl1 or lenol'/ledef' t ::J furth er those interests. It folloHS tlu t you 
TOllSt accept res trict! ons in mo.tters of C0ITJTIf,rCe Qnd bUSiness from which the ordinary 
citiz':;n 1:; frf'e. tJisconduct on your rart Vlin 1',"uri.,r you lio.ble to dismisso.l o.nd, 
dlll'ing the enquiry into any alleg:1 tions of mis condllct, you lr.::1.y be suspended from duty. 

7. OutSide BUSiness IJlt."J" " ;::~s._ You must not take any j:t'lrt in the control or 
\'!orlcing of a firm or undertaking llnlpss you have secured tho permission of the Ministry 
ai't,er ha v ill!!. g iven full de t a ils of your bUSiness interests and acti vi ti es , including 
t11e amount of time that you expect to spend in this \'lily and the extent of any 
connf'ction your private activities may have nith your offiCial duties. 

Estab Ponn 18 
(late t-1.O.S. POC'm 257) 
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8. Patent Rights. You may not apply for or obtain a patent except as l aid doym 
in the Hinistry ot: Supply Staff Regulations. An extract from the Regulations is 
attached to this memorandum. During the period of your employment in the Ministry 
you may not enter into any agreement in respect of inventive rights, nor di sclose 
to any unauthorised person the subject matter of your inventiol1 without the 
permission of the Department. 

9. Official Secrecy. On taking up the appointment you will be called upon to 
~lgri a declaration of secrecy which will set out the serious consequences which 
may folloVi any breach of the provisions of the Official Secrets Acts (1911 - 1920). 
You will undertalm not to divulge any information gained by you as a result of 
your .employment to any unauthorised person either civilian or member of H.M. Forces, 
vet'bally or in vlriting, Hithout previous sanction. Those provisi ons cover articles 
published in the press and in book form and they will apply riot only during the 
perI od of efllployment but also after employment with the Department has ceased. 

10. You are r eminded that the Government have decided that no one .may be empUlyed 
in the Government Service in connection with work the nature of wlUch Is vital to 
the security o f the State if he is either:-

(a) a member of the Communist Party or of a Fascist organisation; or 

(b) associated with either the Communist Party or a Fascist 
organisation in such a way as to raise legitImate doubts 
about his reliability. 

Your appointment rr.ay be subj ect t o cancellation if the Ministry of Supply is 
satisfied that you come wIthin the scope of the Prime Minister's statement of 
15th tbrcl1, 1948, on the above subJect. A copy of the statement is attllched. 

A.22722 (R). 



PRIME MI~~STER'S STATEMENT 

In answers to questions on the subject of th,) transf er or dlsnlssal of certain 

Government Servants, I have saId that ther e are certain dut les of such secrecy that 

the St ate Is rot justifIed In employIng In connection with t hem anYone whose 

reliabIlIty Is In doubt. 

ExperIence, Doth In thIs country ard elsewhere , has shown that membershIp of, 

a m otr.er forms of contInuing association with, the Communist Party may involve the 

acceptance by the lrdivldual of a loyalty which in certain c ircumstances can be 

inImI cal to the Stat e . It Is not suggest ed that In matters affect ing the security 

of t~ie State a ll those who adhere to tIle CommunIst Party would allow thcr.Jselves thus 

to forget their prImary l oyalty t o t lIe State. But there Is no way of distinguishIng 

such people frem those who, If opportunIty offered, would be prepared to endanger 

the security of tlle State in the Interests of another Power. The Govern;lent has, 

therefor e , reached the conclusion that the onlY prudent course to mopt Is t o ensur8 

that no one who Is known to be a me.raber of the Cornr.lUnlst Party, or to be associated 

with It In such a way as to raIse legItimate doubts about hIs or her relIability Is 

employed In connectIon WIth work the nature of which is vital to the securIty of the 

State. 

The same rule will govern the employment of those who are known to be actively 

associat ed WIth F'asc1st organlsat Ions. 

I should emphasIse that this action 1s being taken solely on security grounds. 

The State Is not concerned with the political vi ews , as such, of Its servants, am as 

far as possi ble alt er nat ive employment on the wide r ange of ron-secret Govermett worJ~ 

wIll be found for t hose who are deemed for t he reason 1 ndi co.t ed to be unsuit o.bl e for 

secret work. It may, however, happen that it Is ImpossIble to fi nd suitable empl oy-

ment el sewhere in t he Civil Serv Ice for Ind1 vlduals with specIalist qualH 1 cat ions 

and in such cases ther e may be no alternative to refusal of employment or dismissal. 

15th March, ' 19-~8. 

A..22722(R). 



PATENTS A N D N V ~ N T ION S 

(C'.) Gc nCl' Ql 

No rncmr er of the st.:1rf ITk'ly a ppl y f'J r or obtQin 2, ret ':nt eXC<o pt ~'s 

bid do:m in these r 2gul.:1t i )ns. If 

'1'11(' ri ghts in a ll inventions ma d e or for Hhieh IE.t ent' applications 
are riled by persons I"!hile employed und el' tile 11 inistr~r of ;)l:pply are 
der.I~Gd t o belong t o and t o be held in trust foI' His 11:1j f' Sty's 
Government, a nd in every case the Minist er of Supply '.'i 111 decide what 
disposition or the: rights may be mad e. Every inventor to \'Ilom thi s 
re~ulati()n appli es and rrhose invention becomes the s llbj (; ct or a rn t ent 
application i s ther efore l'equired to sign .:111 agreeme nt in the forl:l set 
out in Appendix IV to thi s Secti on, and pending the Hlni.sterl s decisi nn, 
h8 rmst WIt disclose to any unauthorised p(;rsons the subj ect I,latter of 
hi s invention or pennit the rnt ;;nt specificatl nn t e, be publi~:hed. 

Inv(!l1tors CT!lploYf'd i n the DelBrtnent of Atomic Energy and Atomic 
iCnergy Research Establisl1l"lents mas l1')t fil e a ny lBt8nt applicati ')l1 
1.,.W t ake any other acti c,n in. the f:B tt er of the Ir inventions except 
'.-!itll the consEnt of At.En.T.P. (PQts .), i::lhell tIex House, Stmnd, 
H~C.2. 

The Minister of Supply norma lly adopts one 0 l' the fo lloFi 1 ng , 
courses in dealing ,'11 th rights under an inventfrm or lBt ent:-

(1) If the Hlnister of Supply or any Depa rtment of His Majesty1 s 
Government desIres to obta in control of tl1" rights, Q]1 
assIgnment of the rights to the Minister of Suppl~r Oi' his 
nomInee Vlill be ordel'ed: 

(11) If neither the Hinister of Supply nor any DepartlJ10nt of 
HIs tJajestyl s Government desires to obta in cOl1tl'ol of 'GI1C 

rIghts, the lnvGl1tor I s rele.:1sed from the ~)bli gati(lns In 
regDrd t her eto into vlhicll 110 has ent er ed by comjJl etil1g the 
agreement r e f erred t o In sub-lBr.:1gmj::h (Q) Qbove. 

An invent :.r ·,'rh · wi shes to r et a in rIghts In his i nvcnti"n s hould 
apply in Vlrit ing till" ugh the head f) f h i s branch or est abllshment t.o 
Patents 2(c). The de ci s i "'n 'In .the disp0s itI r-,n "' f ri ght s r es t 
entirely I'li th t l1e MInist er o f Supply. 

x The r egula ti '- ns ~,n jJiJ, t onts a nd invent ions appl y V) <,II Pf'l' s :Jl1S 

l'fupl 'Jyed under tJ1e l'lin i s try '· f Suppl y, "Ihether s CTving in Q r ~ iliti)ry , 

civ il ()l' other cD,r:acity. 

Is su ~ 1 (July , 19Lf8) 



SEctirm I I 

The Pa tents Br:mGh is responsible for taking out p::ttents to 
covsr inventions mClde by emy memb er of the staff' when pa t ents [tn , 
d"el'Jt=d necessary in Che public inter est. In such cases, the 
inventor must, a t public expense, do 'lihatever is necess::try to s e cur" 
protection of the invention. 

If an inventor' wishes to r.pply for patemt protection hi ms 8lf, he 
may do so und er tlw procedure s e t forth in paro.gr o.p11s (d) to ( g ) . In 
such cases he mu s t hi mse lf be prepar ed t o bear Clll oxps nses in 
conne ction with the applica tion f or and gr a nt of l e tters pCl t ent, ','jho ther 
or not he is order ed to ass i gn to t he Hi ni stGr 0 i' Supply , or his 
nominee, the benefit of the inVenti on and of any patent that may h" 

granted. 

(d) ProCBdure to be f01l0VI2d L1)' inventors 

Any inventor who desires to obtain p3tent prote ction is 
permi tted \'Ii thout prior authori ty to fil e an applica tion for a 
Uni ted Kingdom pCltent accompCl.l1i ed by a provi si onal spec1fica ti on o.t 
the British Patent Office . He mo.y nut, 'liithcut prior p c"rmissi on, 
file a comple t e specifico.ti on or join ,'IS cr-applico.nt o.ny person 
I'lho is not a cO-invtmtor or is not subj ect to the se r egulations. 

Immediate ly his applica tion ha~ been fil ed at the British 
Pa t ent Office, the inventor must send two coyi e scf the 
specification accop.lpemying the applico.tion tG the j-,c:ld of his br3.nch 
or estnblishrnent, together vlitn an a[;re ement., complet ed, Si gned and 
witnessed, in the form set out in Appendix tlto this Se cti on. The 
f orm of the agreement may be prepared locally or obtained from 
Patents 2(c). 

(e) Procedure to be toHO'1f1?d 'by heads of bronches o.nd 
eSJ;abll smJ;~U 

On receipt of the agreement, the head M branch or 
establishme nt should send it, together with one copy of the .. 
specifica tion, to Patents 2(c) and retain in local r e cords the 
rel11aining copy " f the speci fieation. When forwarding the 
documents t o Pa t c:nts 2( c), the head of branch or establi sl1ment 
should sta te vlhe t h,,, r, tel the best of his knowledge and belief, the 
appli cant is the ori ginator of the whole of the subject matter of 
the applic:lti on, L1nd should give such infon;nti on as he cem bearing 
I)n the r elati cnsl1ip be tvlOen th8 inventi on and the inventor's duti " s. 

: Issue 1 (July, 1948 ) 



l~ppllc.:J t i on s for per miss i on to obta in p2t ents or s i milnr r i ghts I n 
Cl forei gn count ry or nny of HI 's Mn j esty's dO!:li nions , co l oni es , 
protec tor;, tes, protected or mandated t err i tori es shoul d be sent t.o 
Pntent s 2 ( c ) for npprovCll. E.:Lch Clppli C:1 ti on s hould il e a ccomp::m i p. d by a 
T"..;1'erence t o the British Pnt ent appli ca tion number, if such Cln 
11ppUcation has been fil ed , or by a g,"neral descr i pti on of t.he inventi on. 

( g ) Preparation end fillne of spec ific8 ti ons a t t he Pa t ent Offi c e . 

Invc:ntors ar e not pen ni t t ed, wi t hout . firs t obtai ning t he ;'Il'itten 
s3DctIon of the 11inist er of Suppl y, to !:'mp loy an a gent or any othe r per son 
I n the prepar n tion of' t he i r specH i ca tion s and the fi l i ng of their 
pa t ent ap plica t i ons a t the British Pa t ent Of fi ce , Sancti on to empioy an 
a gent or other per son will , hO':lev E'r, not be I'l l t hhe l d if t he Mi n i s t er of 
Suppl y is sati sfi ed t hat di sclosure of i nformD. ti on whi ch mi ght be 
de t r i mental to t he I ntGr ests of th e StClt e vlould no t be Invol ved. 

I n Clpplyi ng t o Pa t ents 2(c) f or sancti on , inventor s shoul d furnish 
the ti tle of t he ir i nv enti on a nd tllG nor[e of the agent or any oth", r 
p.:orson \'lhom they propos e t o Gmpl oy. 

An inventor or pat entee may app l y f or 1m ex gr a tl a aVJar d I n r espect 
C>!' hi s inventi on. The award i s det er mined by re f er ence t o all 
rt:~levant circumstance s, Includi ng the r elati on of the invent i on to t he 
I nvent or ' s dut i es, t he f aciliti e s prov i ded and expenses incurred by the 
Departpe:nt i n conne ct i 0n \'lith t he invent ion , a nd any actua l or 
pr,') specti ve benefi t t o Hi s 11a j esty ' s Governmen t from Cr :j,'m or cor.uner ci al 
use ,~ f tlw i nventi on. I n general , ')Illy one a'iiClr d I s made . 

Appli cat l 0,ns should be f OY"/la r deJ t o the s ecre tary o f t he 
Departn~cntal Cor:r:11 ttee on Alnar ds to Invc:n t or s t hro ugh the nomal 
c h2.l1J1 c Is. 

: Issue 1 (July 1948) 



'" 
Section II 

AN AGREEMENT made the 
BETI{EEN 

APPENDIX 1V 

d~y of 19 

(hereinafter called "the Inventor(s)") of the one part and mnister of 
Supply (hereinafter called lithe Hlnister") of the other part 

WHEREAS the Inventor(s) is (are) in possessIOn of an Invention 
entit.led 
and on the "day of 19 he (they) made an 
application No. for Letters Patent of the United Kingdom of 
Great Britain and Northern Ireland and the Isle of Msn for the said 
Invention and delivered therewith a Provisional Specification of the said 
Invention 

AND I-JHEREAS the said invention was made (the said application was 
filed) by the Inventor(s) while he (they) was (were) in the employment of 
the Hinister and it Vias a condition of such employment that he (they) 
should act in accordance wi th the Ninistry of Supply Staff Regulations 

!lOW THIS AGREEMENT WITNESSETH and it is hereby covena!lted and 
agreed as follows:-

"I. THE Inventor(s) will take no further steps in the matter of 
the application nor will he (\hey) enter into any deaUngs in respect 
of the said Invention without the direction or permission of the 
I11nister 

2. THE Inventor( s) will not apply for a Patent or like protection 
in any other country vlithout the authority cf the l1inister 

3. THE Inventor(s) will supply to the rlihister tMough his (their) 
head of branch or establishment all further particulars regarding 
the said Invention as may be required by the I'linlster and will if so 
required do all things necessary for obtaining a United Kingdom Patent 
at the expense of the mnister and under such conditions as may be 
prescribed by the mnister 

4. The Inventor( s) hereby agree (s) to assign to the I'Iinister (or to 
hi s nominee if so ordered) the whole bene fit of the said Invention and 
of any Letters Patent of the United Kingdom that may be granted to 
the intent that such Letters Patent shall issue in the n~~e of the 
!'Ii n i ster or hi s nominee as the case may be 

Issue 1 (July 1948) 



Section II 

5. (1) The Inventor(s) vlill at the request and cost of the J-linister 
execute and do all documents acts and things which may be necessary 
to 'obtain the sg.id United Kingdom Letters Patent and will execute and 
do all such further documents acts and things (i f any) \'ihich may be 
necessary for more satisfactorily assigning the said Letters Patent 
to the l'l1 ni ster 

5. (2) The Inventor(s) will at the request and cost of the I11nister 
execute and do all such documents acts and things as may be 
necessary to apply for and obtain Letters Patent or like protection 
in respect of the said Invention in the Commonwealth of Australia 
and in any of His Hajesty's fXlminions Colonies Protectorates 
Protected or ~andat.ed Territories or in any foreign country as may be 
required by the tlinister and will vest any such application or Letters 
Patent in the Hinister or his nominee absolutely 

6. Por the purpose of the last preceding clause and of clause 3 
the Inventor(s) hereby appoint(s) 

of and 

of 
jointly and severally hIs Attorneys or Attorney in his name to 
execute and do any document act or thing required by him to be 
done. 

The power hereby created shall be irrevocable 

7. The Inventor(s) agree(s) that the alIlOunt oJ 'an award 
if any to be paid to him (them) in respect of the said Invention 
will be determined in accordance with para 3(h) of Section rIob 
of the l'linistry of Supply Staff Regulations. 

Issue 1 (July 1948) 



Section II 

I N. WITNESS whereof the Inventor(s) has (hav8 ) set h i s (the ir) 
hmid (s) ,md seal( s) the day and year f irs t a bove Vlr i ttGn 

SIGNED SEALED and DELIVERED) 

1. 
by the nbove-naffi8 d ) 

) 
) 
) 
) 
) 
) 

in the presenc.e of:- ) 

Sl GNED SEALED a nd DELI VERED 

by- th8 nbove-nnm8d 

in the presenC8 nf:-

Issue 1 (July 19.48)-
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E74 ESTASECRET. Code 5-74-0 

OFFICIAL SECRETS ACTS 

DECLARATION 

Declaration to be signed by members of Government Departments 
on appointment 

My attention has been drawn to the provisions of the Official Secrets Acts, 1911, and 
1920, which are set out on the back of this document, and I am fully aware of the serious 
consequences which may follow any breach of those provisions. 

I understand that the sections of the Official Secrets Acts, set o.ut on the back of this 
document, cover articles published in the Press or in book form, and I am aware that I . 
must not divulge any information gained by me as a result of my employment to any 
unauthorised person, orally or in writing, without the previous sanction of the head of the 
Department. I understand also that these provisions apply not only during the period of 
my employment but also after my employment in the Department has ceased. 

c/~ . Witnessed ...... .... ~ •...... .. .. ... ~ ....... ... ..... . 



· ... 
EXTRACTS FROM THE OFFICIAL SECRETS ACTS, 1911 AND 1920 

, 
!ection 2 of the Official Secrets Act, 1911, as amended by the Official Secrets Act, 1920, provides 

as follows: 

"2 (1) If any person having in his possession or control any secret official code word or pass word 
or any sketch, plan, model, article, note, document, or information which relates to or is used in a pro
hibited place or anything in such a place, or which has been made or obtained in contravention of this 
Act or which has been entrusted in confidence to him by any person holding office under Her Majesty or 
which he has obtained or to which he has had access owing to his position as a person who holds or has 
held office under Her Majesty, or as a person who holds or has held a contract , made on behalf of Her 
Majesty, or as a person who is or has been employed under a person who holds or has held such an office 
or contract: 

(a) communicates the code word, pass word, sketch, plan, model, article, note, document, 
or information to any person, other than a person to whom he is authorised to communicate it, 
or a person to whom it is in the interests of the State his duty to communicate it; or 

(aa) uses the information in his possession for the benefit of any foreign power or in any other 
manner prejudiqial to the safety or interests of the State; or 
(b) retains ' the sketch, plan, model, article, note, or document in his possession or control 
when he has no right to retain it or when it is contrary to his duty to retain it or fails to comply 
with all directions issued by lawful authority with regard to the return or disposal thereof; or 
(c) fails to take reasonable care of, or so conducts himself to endanger the safety of the sketch, 
plan, model, article, note, document, secret official code or pass word, or information; 

that person shall be guilty of a misdemeanour. 

(1A) If any persori having in his possession or control any sketch, plan, model, article, note, 
document, or information which relates to munitions of war, communicates it directly or indirectly to any 
foreign power or in any other manner prejudicial to the safety or interests of the State, that person shall 
be guilty of a misdemeanour. 

(2) If any person receives any secret official code word or pass word or sketch, plan, model, 
article, note, document, or information, knowing or having reasonable ground to believe, at the time when 
he receives it, that the code word, pass word, sketch, plan, model, article, note, document, or information is 
communicated to him in contravention of this Act, he shall be guilty of a misdemeanour, unless he proves 
that the cOJIlmunication to him of the code word, pass word, sketch, plan, model, article, note, document, 
or information was contrary to his desire." . 

Section 1 (2) of the Official Secrets Act, 1920, provides as follows: 

" (2) If any person-
I 

(a) retains for any purpose prejudicial to the safety or interests of the State any official docu-
ment, whether or not completed or issued for use, when he has no right to retain it, or when it 
is contrary to his duty to retain it, or fails to comply with any directions issued by any Govern
ment Department or any person authorised by such department with regard to the return or 
disposal thereof; or 

(b) allows any other person to have possession of any official document issued for his use alone, 
or communicates any secret ofucial code word or pass word so issued, or, without lawful authority 
or excuse, has in his possession any official document or secret official code word or pass word 
issued for the use of some person other than himself, or on obtaining possession of any official 
document by finding or otherwise, neglects or fails to restore it to the person or authority by 
whom or for whose use it was issued, or to 'a police constable; or 

(c) without law'ul authority or excuse, manufactures or sells, or has in his possession for sale 
any such die, seal or stamp as aforesaid; 

he shall be guilty of a misdemeanour." 

SSU). Wt. 41181. 150,000. 2/5%. D & G Ltd. G .• Sf 
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C.R. O. F. 

STAFF TR,AINING CENTRE 

ROYAL ARSENAL, 

WOOLWI CH. 



COURSE FOR SUPERVISORS 

IN RESEARCH & DEVELOPMENT 

ESTABLISHMENTS 

No.8. 

19th, to 23rd. June 1961. 



TRAINING STAFF 

Mr. W. Terry Staff Training Officer 

Mr. R. W. Butler 

Mr. C. L. Rayner 

Mr. D. M. Hughes 

W oolwicb 2044. 

Exts. 1030. 1351. 



.. 

Mr. E. E. P. Bealey 

Mr. S. Knight, M.B.E. 

Mr. E. C. Howell 

VISITING SPEAKERS 

Proof & Experimental Establishment 
Pen dine, Carmarthenshire 

A.R.D.E., Fort Halstead 

R.R.E., Malvern 



MONDAY, 19th June 1961. 

3.00 - 3.15 p.m. 

ASSEMBLY 

3.15 . 3.30 p.m. 

INTRODUCTION TO COURSE 

Staff Training Officer 

3.30 - 4.45 p.m. 

COURSE ADDRESS 

M. E. E. P. Bealey 

4.45 • 5.00 p.m. 

ANNOUNCEMENTS 



TUESDAY, 20th June 1961. TUESDAY, 20th June 1961. 

9 .. 30 • 10.00 a.m. 
2.15 . 5.15 p.m. 

THE SIGNIFICANCE OE COMMUNICATIONS 
MERIT RATING 

Mr. C. L. Rayner 
Mr. S. Knight 

10.00 . 10.30 n.w. 

EFFECTIVE SPEAKING 

Mr. D. M. Hughes 

11.00 - 1.00 p.m. 

EFFECTIVE SPEAKING· PRACTICAL 

Mr. D. M. Hughes 



WEDNESDAY, 2Ist June 1961. WEDNESDAY, 21st June 1961 

9'::W . 10.30 a.m. .2.15 . 4.10 p.m. 

THE TASK OF SUPERVISION INDUSTRIAL RELATIONS 

Mr. D. M. Hughes Mr. E. C, Howell 

10.45 • 11.00 a,m. 4.15 - 5.15 p.m. 

CASE METHOD INTRODUCTION TO INDUSTRIAL PSYCHOLOGY 

Mr. C. L. Rayner Mr. C. L. Rayner 

11.00 - 1.00 p,m, 

CASE METHOD - PRACfICAL 

Mr. C. L. Rayner 

i 



THURSDAY, 22nd June 1961. 

9.30 . 1.00 p.m. 

SAFETY AND THE SUPERVISOR 

Mr. C. L Rayner 

Mr. S. Knight 

THURSDAY, 2Znd June 1961. 

2.15 - 3.30 p.m. 

EFFECTIVE WRITING 

Mr. C. L Rayner 

3.45 - 5.15 p.m. 

EFFECTIVE WRITING· PRACTICAL 

Mr, C. L. Rayner 



FRIDAY, 23rd June 1961. 

9,00 • 9.30 a.m. 

QUESTIONNAIRE 

9.30 -10.30 a.m. 

OPEN FORUM 

Staff Training Officer 

COFFEE 

11 o'clock DISPERSAL 

, 






